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Applications are invited from suitably qualified persons to fill the following position in the Department of Government Chemist.
Management Accounts Officer (FGM/AT 3) (Not vacant)
Salary:  $2,299,817 per annum.
JOB PURPOSE

Under the supervision of the Manager, Finance & Accounts the Management Accounts Officer is responsible for preparing Warrant Proposals and checking the payroll, and certifying commitments, payment vouchers and journals. 
KEY RESPONSIBILITY
Key Outputs:

· Monthly Warrant Proposal (Cash Flow) prepared

· Warrant file maintained

· Monthly Warrant post on GFMS

· Monthly Warrant Allocation prepared 

· Annual Returns prepared 

· CPA Reconciliation Prepared

· Annual Budget Prepared

· Annual Cash Flow Prepared

· Monthly and Fortnightly payrolls checked

· GCT Withheld Report checked

· Commitment Vouchers certified

· Payments Vouchers Certified

· Value book checked monthly

Performance Standards:
· Accuracy and timeliness are consistently maintained.

· Confidentiality and Integrity are exercised. 

· Established accounting policies, procedures and guidelines are adhered to.
Required Competencies: 

· Working knowledge of the Financial Administration and Audit Act (FAA)

· Working knowledge of the GoJ Accounting Principles, Guidelines and Law

· Working knowledge of the GoJ Public Procurement Guidelines and Act, 2015

· Working knowledge of accounting software 

· Good oral and written communication skills.

· Good interpersonal skills.

· Good organizing skills

· Proficiency in the use of the Government Financial Management System (GFMS)
Minimum Required Education and Experience  

· AAT Level 3;

· ACCA-CAT Level C/Level 3;

· ACCA Level 1;

· NVQJ Level 3, Accounting;

· Diploma in Accounting from an accredited University or Community College;

· ASc. Degree in Business Studies/Business Administration from an accredited tertiary

· Institution;

· ASc. Degree in Accounting, MIND;

· Diploma in Government Accounting, MIND, Government Accounting Levels 1, 2 & 3;

· BSc. Degree in Accounting or Management Studies with Accounting;

· BBA Degree; or

Successful completion of 3 years of any of the Bachelor’s Degree programmes mentioned above.

And

· Two (2) years’ related work experience. 

Applications with résumés are to be submitted with post in subject line no later than Friday October 23, 2026 to:
The Government Chemist
Hope Complex
Old Hope Road

Kingston 6

Jobs@GovernmentChemist.com 
We thank all applicants for their interest; however, please note that only short-listed candidates will be contacted.
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